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MEMORANDUM

To:
Name 


Executive Dean (or Approving Official)


Department
From: 
Name


Construction Administrator


Department
cc:

Date:


Re:
APPROVAL TO AWARD A CONTRACT

Contract Number:
(#)


(Project Name), Project Number (#)


(Campus)
Approval is requested to accept the proposal of (name of contractor), tendered (bid date), and award a contract in the amount of $(amount), which is the amount of the base bid (or put in base bid plus (or minus) alternative numbers #, #, and #, if applicable).

I certify that funds are available for the project in the amount shown on the attached Statement of Finances After Bid dated (date of SOF After Bid).


TOTAL PROJECT FUNDS:
$






(name), University Facility Planner





Date
Attachments: 
Agreement Certification


Statement of Finances After Bid


DOF Authorization to Proceed (with back-up)


DVBE Good Faith Efforts Review


Contractor’s State License Board license status report
APPROVAL GRANTED

   Name, Title of University Approving Authority




     Date









10/12/2006
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